
                                    
 

 

 
 

Request Form 7: To broadcast or electronically publish 
material 

 
In accordance with the requirements of Elmbridge Museum I request one-time, non-
exclusive, world-wide rights to electronically publish or broadcast the following material 
held by Elmbridge Museum in a single programme, website, social media, intranet or CD-
ROM and in a single format.  
 
Images used on the web must be no more than 28 pixels per cm and no more than 280 
pixels along the longest edge.  
 
Please describe the material, 
giving the full reference 
number: 
 

 
 
 
 
 
 
 
 

Please provide full 
details of the proposed 
programme to be 
broadcast, or form of 
electronic publication, 
including title, publisher 
and date: 
 

 
 
 
 
 
 
 
 

 
Elmbridge Museum hereby authorises you to publish the material identified above. In 
granting this authorisation Elmbridge Museum does not surrender its own right or the right 
of the owners of deposited material to publish it or grant permission to others to do so. Nor 
does this authorisation by Elmbridge Museum remove the author’s, producer’s or 
publisher’s responsibility to guard against the infringement of rights that may be held by 
others.  
 
The following credit line must appear in either immediate proximity to the reproduction or in 
the section devoted to acknowledgements: 
 

item description, item accession number, reproduced by permission of Elmbridge 
Museum 

 
The following caption must appear beneath each produced item: 
 

Courtesy of Elmbridge Museum, Elmbridge Borough Council 
 

Approved by (staff initials): ………………………………………  Date: ………………………. 
 



Customer details 
 
Please complete the following fields: 
Name  

 
Address  

 
 
 
 
 

Email  
 

Telephone number  
 

 
Signature ………………………………………… 
Date  ………………………………………… 
 
(Please note that this must be the personal signature of the person making the request. A stamped or 
type written signature or the signature of an agent is not acceptable.) 
 
The Data Protection Act 2018 – the information you have provided will be used to process 
your request for copies and will not be passed on to anyone else. This form will be kept for 
7 years after the current one to comply with copyright legislation and audit purposes. 
 

 
 

 
Image reproduction/publication fees (as of September 2022): 
 

Digital images supplied by email 
Low-res jpeg 100dpi  £5 
High-res jpeg 300dpi £7.50 
High-res Tiff file £10 
Photocopier/printer image £1 
Scanning of previously unscanned image £10 
 
 

Publication fee (added to the cost of the image) 
Commercial reproduction £100 
Non-commercial/educational reproduction £50 
 
 
 
 
 
 
 


